
 

 

  
 

Notice of Special Panel Meeting 
 

Notice is Hereby Given that a Meeting of the   
 
 

SPECIAL COUNCIL ASSESSMENT PANEL 
 
 

will be held in the George Robertson Room, Civic Centre 
165 Sir Donald Bradman Drive, Hilton 

 
on 
 

THURSDAY, 2 APRIL 2020  
at 6.00pm 

 
 
 
 
 
 

 
 
 
 

Hannah Bateman 
Assessment Manager 

 
City of West Torrens Disclaimer 

Council Assessment Panel 

Please note that the contents of this Special Council Assessment Panel Agenda have yet to be 
considered and deliberated by the Council Assessment Panel therefore the recommendations may be 
adjusted or changed by the Council Assessment Panel in the process of making the formal Council 
Assessment Panel decision. 
 
Note: The plans contained in this Agenda are subject to copyright and should not be copied 
without authorisation. 
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1 MEETING OPENED 
1.1 Evacuation Procedures 
 

2 PRESENT 
 

3 APOLOGIES  
 

4 CONFIRMATION OF MINUTES  

RECOMMENDATION 
That the Minutes of the meeting of the Council Assessment Panel held on 10 March 2020 be 
confirmed as a true and correct record. 
 

5 DISCLOSURE STATEMENTS  
In accordance with section 7 of the Assessment Panel Members – Code of Conduct the following 
information should be considered by Council Assessment Panel members prior to a meeting: 
 
A member of a Council Assessment Panel who has a direct or indirect personal or pecuniary 
interest in a matter before the Council Assessment Panel (other than an indirect interest that exists 
in common with a substantial class of persons) –  
 

a. must, as soon as he or she becomes aware of his or her interest, disclose the nature and 
extent of the interest to the panel; and 
 

b. must not take part in any hearings conducted by the panel, or in any deliberations or 
decision of the panel, on the matter and must be absent from the meeting when any 
deliberations are taking place or decision is being made. 
 

If an interest has been declared by any member of the panel, the Assessment Manager will record 
the nature of the interest in the minutes of meeting. 
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6 REPORTS OF THE ASSESSMENT MANAGER 
6.1 Annual Review of Procedures at Council Assessment Panel Meetings  
Brief 
This report presents the Procedures at Council Assessment Panel Meetings for endorsement. 
 
RECOMMENDATION 
It is recommended to the Council Assessment Panel that: 
 
1. The revised Procedures at Council Assessment Panel Meetings in Attachment 1 of this report 

be adopted. 
 
2. That the Assessment Manager be authorised to make changes of a technical and/or minor 

nature. 
 
 
Introduction 
The Planning, Development and Infrastructure (General) Regulations 2017 (Regulations) stipulate 
the statutory procedures to be undertaken during the operation of Council Assessment Panel 
(CAP) meetings. Under these Regulations, the CAP may adopt meeting procedures for its 
meetings and may determine its own procedure(s) so long as it is not inconsistent with the 
Planning, Development and Infrastructure Act or Regulations. 
 
At its 11 December 2019 meeting, the CAP endorsed the current Procedures at Council 
Assessment Panel Meetings.  
 
Clause (14)(1) of the CAP Meeting Procedures states that "CAP should, at least once in every 
financial year, review the operation of its Meeting Procedures". 
 
Accordingly, this report seeks formal approval by the CAP of the draft revised Procedures at 
Council Assessment Panel Meetings (Attachment 1).  
 
On 15 March 2020, a public health emergency in relation to the transmission of COVID-19 was 
declared in South Australia pursuant to section 87 of the South Australian Public Health Act 2011. 
The preparation and planning for COVID-19 is a continually evolving situation. Changes to the 
Procedures at Council Assessment Panel Meetings are proposed to enable the CAP to continue to 
function during this period and meet its statutory obligations under the Planning, Development and 
Infrastructure Act 2016 and the Development Act 1993.   
 
Discussion - Meeting Procedures 
The draft revised Procedures at Council Assessment Panel Meetings includes the following 
recommended amendments: 
 

Page Clause Proposed Amendment 
3 (2)  Add definition for "State Emergency". 

Amend definition of "Presiding Member" to note he/she is formally 
appointed by Council 
 

5 (1) Amend to facilitate change of place due to State Emergency provisions. 
 

5 (4)(3) Amend to allow the Assessment Manager to vary the meeting place in 
addition to the existing provisions to vary the date and time. 
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5 (4)(4) Addition to allow the Assessment Manager to vary the meeting place 
and time in consultation with the Presiding Member within notice during 
a declared State Emergency. 
 

6 (5)(3) Amend to provide for the attendance of multiple Deputy Members 
 

6 (7) Amend to clarify the process for calculating the meeting quorum. 
 

7 (9)(2) Addition to allow for the Presiding Member to explain the particulars 
relating to remote access at the start of the meeting, if applicable. 
 

9 (10)(1) Amend to clarify the process for voting so the Presiding Member as a 
casting vote rather than a second or casting vote. This is consistent 
with other council committees. 
 

8 (11)(4)-(6) Addition to allow public access to meetings by telephone or online 
platforms to be determined by the Assessment Manager in consultation 
with the Presiding Member and associated facilitative provisions. 
 

10 (11)(6) Addition to require any public access broadcast to be ceased at the 
time a meeting enters into confidence. 
 

11 (12)(11) Addition to require attendance by remotely access to be accurately 
recorded in the minutes. 
 

11 (14)(4) Addition to require Meeting Procedures to be published on the Council 
Website. 
 

12 (14)(12) Add to allow members, representors and applicants to attend meeting 
via remote access and associated facilitative provisions for remote 
access, livestreaming and recording of meetings. 
 

- - Minor wording, formatting and grammatical amendments for clarity. 
 

 
A tracked changes version of the draft revised Procedures at Council Assessment Panel Meetings 
is included in Attachment 2. 
 
The draft revised Procedures at Council Assessment Panel Meetings has been reviewed by 
Kelledy Jones Lawyers and their advice has been incorporated in the draft for CAP's consideration. 
 
Conclusion 
The report seeks the CAP's endorsement of the revised Procedures at Council Assessment Panel 
Meetings.  
 
Attachments 
1. Proposed Procedures at Council Assessment Panel Meetings   
2. Proposed Procedures at Council Assessment Panel Meetings - Tracked Changes    
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7 OTHER BUSINESS 
 
 

8 MEETING CLOSE 
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