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1 MEETING OPENED 
1.1 Evacuation Procedures 
 

2 PRESENT 
 

3 APOLOGIES  
 

4 DISCLOSURE STATEMENTS 
Committee Members are required to: 
 
1. Consider Section 73 and 75 of the Local Government Act 1999 and determine whether they 

have a conflict of interest in any matter to be considered in this Agenda; and 
 
2. Disclose these interests in accordance with the requirements of Sections 74 and 75A of the 

Local Government Act 1999. 
 

5 CONFIRMATION OF MINUTES  

RECOMMENDATION 
That the Minutes of the meeting of the Corporate Planning, Policy and Performance held on  
8 May 2018 be confirmed as a true and correct record. 
 

6 COMMUNICATION BY THE CHAIRPERSON 
 

7 OUTSTANDING REPORTS / ACTIONS 
Nil 
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8 REPORTS OF THE CHIEF EXECUTIVE OFFICER 
8.1 Review of Financial Asset Policies  
Brief 
The Council Policy - Impairment of Assets, the Council Policy - Revaluation of Assets and the 
Council Policy - Capitalisation of Assets have undergone a scheduled review and are presented to 
the Corporate Planning, Policy and Performance Prescribed General Committee for consideration 
and recommendation to Council. 
 
RECOMMENDATION 
The Committee recommends to Council that: 
 
1. The Council Policy - Impairment of Assets be revoked. 
 
2. The draft Council Policy - Revaluation of Assets and the draft Council Policy - Capitalisation of 

Assets be approved. 
 
3. The Chief Executive Officer be authorised to make amendments of a formatting and/or minor 

technical nature to the Council Policy - Revaluation of Assets and the Council Policy - 
Capitalisation of Assets. 

 
 
Introduction 
The Council policies Impairment of Assets, Capitalisation of Assets and Revaluation of Assets 
were first introduced in 2008. The intention of the policies then was to ensure a consistent and 
transparent framework for asset accounting arrangements. 
 
Discussion 
The content of the Impairment of Assets Policy is covered fully in Australian Accounting Standards, 
in particular AASB 136 - Impairment of Assets. Council is legally bound to comply with this 
standard and does not therefore need to have the policy in place. Revocation is therefore 
proposed. 
 
A copy of the policy is included at Attachment 1 for reference. Council's external auditor, BDO, 
has been consulted and has no objection to revocation occurring. 
 
The other two policies, Capitalisation of Assets (Attachment 2) and Revaluation of Assets 
(Attachment 3) are to be retained and have been reviewed accordingly. The definition section of 
both polices has been updated to reflect current terminology. The proposed changes are included 
as track changes for ease of reference 
 
Conclusion 
The Council Policy - Impairment of Assets, the Council Policy - Revaluation of Assets and the 
Council Policy - Capitalisation of Assets have undergone a scheduled review and are presented to 
the Committee for consideration and recommendation to Council. 
 

Attachments 
1. Council Policy - Impairment of Assets   
2. Draft Council Policy - Capitalisation of Assets   
3. Draft Council Policy - Revaluation of Assets    
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8.2 Review of Council Policy - Treasury (Debt Management) 
Brief 
The Council Policy - Treasury (Debt Management) has undergone a scheduled review and is 
presented to the Corporate Planning, Policy and Performance Prescribed General Committee for 
consideration and recommendation to Council. 
 
RECOMMENDATION 
The Committee recommends to Council that:  
 
1. The draft Council Policy - Treasury (Debt Management) be approved. 
 
2. The Chief Executive Officer be authorised to make amendments of a formatting and/or minor 

technical nature to the Council Policy - Treasury (Debt Management). 
 
 
Introduction 
The Council Policy - Treasury (Debt Management) (Policy) was first introduced in 2008. The 
intention of the Policy is to provide a framework for consistent and transparent treasury 
arrangements. 
 
Discussion 
Having reviewed the policy, the Administration recommends the following amendments: 
 

• Updating the definition section of the policy to reflect current terminology. 
• Updating clause 5.3 to reflect the current audited financial statements. 
• Minor formatting and grammatical changes. 

 
For ease of reference, the proposed changes are included as track changes on the draft policy 
(Attachment 1). 
 
Conclusion 
The Council Policy - Treasury (Debt Management has undergone a scheduled review and is 
presented to the Committee for consideration and recommendation to Council. 
 

Attachments 
1. Draft Council Policy - Treasury (Debt Management)    
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8.3 Review of the Council Policy - Elections Period Caretaker Policy 
Brief 
Council Policy - Elections Period Caretaker has undergone a scheduled review and is presented to 
the Corporate Planning, Policy and Performance Prescribed General Committee for its 
consideration and recommendation to Council. 
 
RECOMMENDATION 
The Committee advises Council that it supports the approval of the reviewed Council Policy - 
Elections Period Caretaker Policy (Attachment 2). 
 
 
Introduction 
Section 91A of the Local Government (Elections) Act 1999 requires Council to adopt a caretaker 
policy governing the conduct of Council and staff during the election period for a general election, 
being, at a minimum, from the close of nominations to the end of the elections. Following the 
commencement of this section, Council approved its first Council Policy - Elections Period 
Caretaker Policy (Policy) in 2010 and subsequently, following a statutory review, in 2014 prior to 
Council's elections in each of those years. 
  
Council Policy - Elections Period Caretaker Policy (Policy) (Attachment 1) has undergone a 
scheduled review prior to the commencement of Council's 2018 elections period, the outcome of 
which is presented to the Committee for its consideration and subsequent advice to Council. 
 
Discussion 
The review has resulted in some proposed amendments to the Policy which, for ease of reference, 
are shown as track changes (Attachment 2). A cleaned up copy of the draft Policy has also been 
included (Attachment 3). 
 
Proposed Changes 
 
The proposed changes include minor typographical and grammatical changes with the content 
order being rearranged to group similar subject matter together. More significant proposed 
changes include: 
 

1.  Preamble  
 

The preamble has been updated to reflect the intent of the legislation in that the Policy 
provides a framework in order to avoid actions and designated decisions which could be 
perceived as intended to: 

 
• influence the conduct of the elections; and/or  
• limit the decision making ability of the incoming Council. 

 
2. Purpose  
 

Requirements of the Caretaker Period are to be observed by both the elected body and 
City of West Torrens (CWT) employees. The requirement, relating to employees, has been 
included at clause 2.1.2. 
 

3. Scope 
 

A new clause stipulating that the Policy does not apply to supplementary elections has 
been included at clause 3.4. 
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4. Definitions

4.1 The Act provides that the caretaker period is to commence at the close of nominations,
being 18 September 2018, or earlier as determined by Council. The current Policy 
states that Council's caretaker period commences on 4 September, however, this 
current approach provides an additional two weeks when designated decisions cannot 
be made. Experience has shown that the additional two weeks that Council is in 
caretaker mode is impractical and serves no material benefit. Consequently, definition 
of caretaker period has been amended in the draft Policy to state that the caretaker 
period will commence at the close of nominations (being the 18 September 2018).  

4.2 The definitions of Electoral Officer (clause 4.13), Independent Commissioner Against 
Corruption (ICAC) (clause 4.16) and the Office of Public Integrity (OPI) (clause 4.18) 
have been amended. 

5. Policy Statement

5.1 Initiating the Caretaker Period

Clause 5.1.1 of the Policy has been amended to stipulate that the Caretaker Period 
will commence at the close of nominations, being 18 September 2018. 

5.2 Code of Conduct 

Clause 5.2.1 of the Policy has been amended as the legislation now stipulates that 
the Policy forms part of the Code of Conduct for both Elected Members and CWT 
Employees during the Caretaker Period. 

5.3 Policy Decisions 

5.3.1 Clause 5.3.1 has been amended to provide the legislative reference and 
group relevant examples of designated decisions under the one section of 
the Policy.  

5.3.2 A new clause has been included at 5.3.1.3 specifying that applications for 
Ministerial exemption from designated decisions may only be made by 
resolution of Council. 

5.4 Exclusions from Designated Decisions 

5.4.1 A new heading, 'Exclusions from Designated Decisions', has been included 
at clause 5.3.2 of the Policy. 

5.6 Publications During the Caretaker Period 

A reference to the requirements under the Council Policy - Talking Points has been 
included at clause 5.5.2.5. 

5.6 Council Equipment and Facilities 

The existing policy heading 'Council Equipment and Infrastructure' has been 
amended at clause 5.7.4 to read ' Council Equipment and Facilities' to cover the use 
of any Council owned facility. The following clauses, related to the heading, have 
been amended accordingly. 
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5.7 Council Resources 
 

A new clause specifying that Elected Members must not use their councillor social 
media pages during the Caretaker Period has been included at 5.9.3.4. 

  
 5.8 Schedule 1 - Table of Major Policy Decisions 
 

The awarding of grant funding has been included as a significant decision at 
Schedule 1 of the Policy. 

 
Conclusion 
As this is a statutory policy, Council is required to consider and adopt the Policy rather than on the 
recommendation of the Committee. Consequently, the Council Policy - Elections Period Caretaker 
Policy will be presented to the 17 July 2018 meeting of Council for its consideration and approval. 
Feedback from the Committee will presented to Council at this time. 
 

Attachments 
1. Council Policy - Elections Period Caretaker Policy   
2. Draft Council Policy - Elections Caretaker Period Policy   
3. Draft Council Policy - Elections Caretaker Period Policy (without tracked changes)    
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8.4 Annual Service Plans 4th Quarter 2017/18 Progress Update 

Brief 
This report presents the 4th quarter review of the 2017/18 Annual Service Plans and progress in 
the delivery of Council’s Community Plan. 
 

RECOMMENDATION(S) 
The Committee recommends to Council that: 
 
1. The Annual Service Plans 4th Quarter Progress Report 2017/18 be received, 
 
2. Requests to carry over incomplete actions from the 2017/18 Service Plans to the 2018/19 

Service Plans are approved, as detailed within the report. 
 

Introduction 
The Annual Service Plans 4th Quarter Progress Report 2017/18 (Attachment 1) provides an 
update on the delivery of the actions that implement the Community Plan Aspirations as outlined in 
Figure 1. 

Figure 1 Community Plan Aspirations 

 
Below is an explanation of the reporting format: 



Corporate Planning, Policy and Performance Prescribed Committee Agenda 10 July 2018 

Page 80 Item 8.4 

 
Pie Charts 
The pie charts graphically illustrate how Council as a whole, and each individual department, is 
progressing with the delivery of Annual Service Plan actions.  
 
Action Status 
The status of the actions presented in the Quarterly Report may be listed as monitor or off-track. 
Please note, on-track and completed actions are not presented in the Report. 
 
Monitor means the action has not progressed to where the relevant department manager was 
expecting, but it is within 70-90% of the quarterly target. When the status of an action is monitor, 

the attached quarterly report shows a yellow traffic light ( ) in the right hand column. 
 
Off-track means the action has not progressed to where the relevant department manager was 
expecting and is less than 70% of the quarterly target. When the status of an action is off-track, the 
attached quarterly report shows a red traffic light ( ) in the right hand column. 
 
An explanation of why a particular action has off-track or monitor status is contained below and 
within the Annual Service Plans 3rd Quarter Progress Report. 

Discussion 
The performance of the organisation, as a whole, is as follows: 
 

• 89.7% On-track/Completed,  

• 7.7% Monitor; and  

• 2.6% Off-track. 

Note that figures may be greater or less than 100% due to rounding effects. 
 
In the 4th quarter, the majority of projects/actions were completed for the financial year, including 
notable projects such as the Native Plant Giveaway day and ChipBlitz animal microchipping day. 

 
Four (4) actions have been reported as 'off track', which represents 2.6% of the total number of 
actions. These relate to: 
 

1. Undertake environmental sustainability monitoring and reporting, including Council's 
Carbon Footprint and Annual Water Consumption Reports; 

2. Coordinate preparation of a City of West Torrens Economic Development Strategy; 

3. Undertake the Community Needs Analysis; and 

4. Undertake preliminary designs for two road bridge realignments. 

 
As a result of reduced capacity in the Strategy team, resulting from resolutions of Council 
throughout the year such as Statement of Intents etc., along with the work required as part of the 
implementation of the State Government's Planning Reform there has been limited opportunity to 
progress the first three projects as listed above, so hence they are off-track. These projects have 
been carried over to the 2018/19 Strategy and Business Annual Service Plan for finalisation. 
 
The preliminary designs for two road bridge realignments has been delayed due to waiting for the 
consultant to finalise development of a concept plan for discussion with the Stormwater 
Management Authority regarding Brownhill Creek Master Plan. Completion of this project will be 
carried over into the 2018/19 City Assets Annual Service Plan for finalisation by the end of the 
calendar year. 
 



Corporate Planning, Policy and Performance Prescribed Committee Agenda 10 July 2018 

Page 81 Item 8.4 

Twelve (12) actions have been reported as needing to be 'monitored'. This represents 7.7% per 
cent of the total number of actions and are as follows: 
 

1. Plan for and facilitate implementation of Green Infrastructure; 

2. Continue development of the City of West Torrens Urban Design Framework; 

3. Oversee the staged redevelopment of Lockleys Oval, Apex Park and Mellor Park Master 
Plan; 

4. Oversee construction of the Camden Oval Precinct Development; 

5. Provide executive and administrative support to the West Torrens Building Fire Safety 
Committee;  

6. Complete construction of a roundabout at George and Dew Streets, Thebarton intersection; 

7. Develop the Novar Gardens and Camden Park Local Area Traffic Management Plan; 

8. Implement the Torrensville Thebarton Local Area Traffic Management Plan; 

9. Review and update Council's Transport Strategy and Bicycle Strategy and incorporate 
them into one document; 

10. Deliver Council's approved stormwater capital works; 

11. Undertake the 2017/18 capital works program to deliver asset renewal timed at lowest life 
cycle cost; and 

12. Coordinate the transition of the City Operations department from the Marion Rd location to 
the Morphett Rd location. 

 
Due to various factors including key staff vacancies, insufficient capacity within departments due to 
competing priorities and awaiting advice or work from consultants or other organisations, the above 
actions are now slightly off track. These actions have been carried over to the relevant 
departments' 2018/19 Annual Service Plans or incorporated into planned projects for 2018/19. 
 
Requests for carry over of actions 
Due to the various factors listed, 16 projects as detailed above, have been unable to meet their 
scheduled completion date. It is therefore proposed that these actions be carried forward to the 
relevant 2018/19 Departmental Service Plans or incorporate incomplete projects into planned 
activities for 2018/19. 

Conclusion 
The Annual Service Plans 4th Quarter Progress Report 2017/18 outlines Council’s progress in 
implementing its Community Plan. 
 
Twelve (12) actions have been reported as off track and four (4) actions have been reported as 
requiring monitoring, with a consequent proposal to carry over or incorporate these actions to the 
2018/19 financial year. 
 

Attachments 
1. Annual Service Plans 4th Quarter 2017/18 Progress Report    
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8.5 2018/19 Departmental Annual Service Plans Update 
Brief 
This report provides information on changes made to the approved 2018/19 Departmental Annual 
Service Plans as a result of budget and minor editorial changes as well as some additional actions 
requiring endorsement. 
 

RECOMMENDATION(S) 
The Committee recommends to Council that the changes to the 2018/19 Departmental Annual 
Service Plans proposed in this report be approved. 
 
 
Introduction 
The Departmental Annual Service Plans set priority actions which are linked to the delivery of the 
short-term strategies in Council's overarching Towards 2025 Community Plan, as well as 
strategies in Council's suite of strategic management and corporate plans. 
 
At its 15 May 2018 meeting, Council approved the draft 2018/19 Departmental Annual Service 
Plans (Plans), subject to: 
 

1. any changes in the budget and any minor editorial and formatting changes; and  
2. amendments concerning the finish date for one action in the City Property Draft 2018/19 

Service Plan and the replacement of a stakeholder in the Regulatory Services Draft 
2018/19 Service Plan. 

 
Discussion 
Additions and alterations to the draft Departmental 2018/19 Service Plans: 
 
Strategy and Business Department 
 
Two Strategy and Business Department projects, that were scheduled for completion in the 
2017/18 financial year, which were unable to meet completion dates, have been added to the 
Strategy and Business Department 2018/19 Annual Service Plan: 
 

1. 'Report on the implementation of Council's Public Health Plan'; and 
2. 'Undertake the Community Needs Analysis' 

 
Other projects that were not finalised during the 2017/18 financial year had either been anticipated 
in advance and already included in the draft Strategy and Business Department 2018/19 Annual 
Service Plan, or will be incorporated into the planned 2018/19 actions (e.g.: environmental 
sustainability reporting). 
 
City Assets Department 
 
Two City Assets Department projects that were scheduled for the 2017/18 financial year, which 
were unable to meet their completion dates, have been added to the City Assets Department 
2018/19 Annual Service Plan: 
 

1. 'Complete preliminary designs for two road bridge realignments'; and 
2. Complete the review and update of the Transport Strategy and Bicycle Strategy and 

incorporate them into one document". 
 
Other projects that were not finalised during the 2017/18 financial year had either been anticipated 
in advance and already included in the draft City Assets Annual Department 2018/19 Service Plan, 
or will be incorporated into the planned 2018/19 actions (e.g.: capital works projects). 
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City Property 
 
Two actions have been added to the City Property Department 2018/19 Service Plan, relating to 
the relocation of the depot activities from Marion Rd to Morphett Rd, as follows: 
 

1. 'Manage the sale of the Marion Rd depot property'; and 
2. 'Investigate and manage leasing opportunities for the Morphett Rd depot property'. 

 
In response to a decision by Council to substantially reduce the budget allocation for the 
redevelopment of the Peake Gardens Riverside Tennis Club buildings and facilities, the action 
from the draft City Property Department 2018/19 Service Plan has been altered to read: 
 
'Project manage and contract manage the staged upgrade of Peake Gardens Riverside Tennis 
Club facilities'. 
 
Conclusion 
This report details changes made to the approved 2018/19 Departmental Annual Service Plans, in 
accordance with Council's resolution, as a result of the budget process and minor editorial and 
formatting changes as well as some additional actions requiring endorsement. 
 
Delivery of all actions in the Departmental Annual Service Plans will be monitored by the 
Committee through quarterly reports.  
 
The 2018/19 Departmental Annual Service Plans took effect on 1 July 2018. 
 

Attachments 
Nil  
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8.6 Review of the Council Policy - Food Act Inspections and Auditing Fees  
Brief 
The Council Policy - Food Act Inspections and Auditing Fees has undergone a scheduled review 
and is presented to the Corporate Planning, Policy and Performance Prescribed General 
Committee for consideration and recommendation to Council. 
 

RECOMMENDATION 
The Committee recommends to Council that:  
 
1. The draft Council Policy - Food Act Inspections and Auditing Fees be approved. 
 
2. The Chief Executive Officer be authorised to make amendments of a formatting and/or minor 

technical nature to the Council Policy - Food Act Inspections and Auditing Fees. 
 
 
Introduction 
The Council Policy - Food Act Inspections and Auditing Fees (policy) has under gone a scheduled 
review and is presented to the Committee for its consideration and subsequent advice to Council. 
 
In accordance with the Food Act 2001 Council is required to set fees and charges for inspections 
and auditing of Food Safety programs. The policy outlines the considerations in establishing these 
fees and charges. 
 
Discussion 
The policy has been reviewed to ensure that it aligns with the introduction of the Food Act 
Regulations 2017 (Regulations). Proposed amendments to the policy are shown as track changes 
in the attachment (Attachment 1). 
 
It is proposed to remove concessional fee applications for inspections of mobile food vans. Mobile 
food fans, which are present at many events, should be inspected during an event irrespective of 
the council area within which the vehicle is garaged. Inspecting the mobile food vans involves a 
cost to Council and it is therefore proposed to recover this cost in line with the provisions in the 
regulations. 
 
As a result it is proposed to amend clause 5.2.1 to remove the reference to mobile food vans and 
delete clause 5.2.5. 
 
In order ensure the policy remains current it is proposed to amend clause 5.2.4 to remove the 
monetary figure of $200 and replace it with the stipulation that the inspection fee be charged up to 
the maximum amount permitted under the regulations. The actual fee to be charged will be 
included in Council's Fees and Charges Register and updated annually as required. 
 
Conclusion 
The Council Policy - Food Act Inspections and Auditing Fees has undergone a scheduled review 
and is presented to the Committee for consideration and recommendation to Council. 
 
Attachments 
1. Proposed Council Policy - Food Act Inspections and Auditing Fees    
 



Corporate Planning, Policy and Performance Prescribed Committee  Item 8.6 - Attachment 1 

Page 103 10 July 2018 

 
  



Corporate Planning, Policy and Performance Prescribed Committee  Item 8.6 - Attachment 1 

Page 104 10 July 2018 

 
  



Corporate Planning, Policy and Performance Prescribed Committee  Item 8.6 - Attachment 1 

Page 105 10 July 2018 

 
  



Corporate Planning, Policy and Performance Prescribed Committee  Item 8.6 - Attachment 1 

Page 106 10 July 2018 

 
  



Corporate Planning, Policy and Performance Prescribed Committee  Item 8.6 - Attachment 1 

Page 107 10 July 2018 

 
   



Corporate Planning, Policy and Performance Prescribed Committee Agenda 10 July 2018 

 

Page 108 
 

9 OTHER BUSINESS 
9.1 Elected Member Training and Development 
At the meeting of Council on 3 July 2018, Cr John Woodward moved the following motion which 
the Council resolved to refer to the Corporate Planning, Policy and Performance Committee 
meeting on 10 July 2018. 
 
MOTION 
That Council establish a maximum of $3,000 per financial year for each Elected Member 
(excluding the Mayor) to be available for their personal development, including attendances at 
conferences and/or member based events. The cap would exclude attendance where the Elected 
Member is representing the Council in an official capacity and attendance is not discretionary. E.g. 
being a member of a Board, but not only being a member or associate of a particular organisation. 
The cap would also exclude costs for attendance at the Australian LGA conference for first-time 
Elected Members during the first three years of their first term. Any unspent budget cannot be 
rolled over to the subsequent year. 
 

10 CONFIDENTIAL    
Nil 

 

11 NEXT MEETING 
11 September 2018, 6.30pm in the Mayor's Reception Room. 
 

12 MEETING CLOSE 
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8 REPORTS OF THE CHIEF EXECUTIVE OFFICER 
8.7 Progress on Implementing Council Decisions 
Brief 
This report provides an update on completed and outstanding Council and Committee resolution 
actions. 
 
RECOMMENDATION(S) 
The Committee recommends to Council that the report be received. 
 
 
Introduction 
At the meeting of the former Policy, Planning and Performance Committee on 23 August 2011 a 
request was made for a report to be provided at each meeting of the Committee of outstanding 
actions relating to resolutions of Council and Committees. 
 
Furthermore, at the 29 August 2016 meeting of the Committee, the Chief Executive Officer agreed 
to incorporate completed actions into the attached 'Progress on Implementing Council Decisions 
Report'. Actions that have been completed since the preceding meeting of the Committee will be 
included on the report. 
 
Discussion 
A copy of the completed actions since 8 May 2018, and outstanding resolution actions to  
19 June 2018 is provided for Members' information (Attachment 1). Updates/comments are to  
4 July 2018. 
 
Conclusion 
The Progress on Implementing Council Decisions Report provides an update on completed and 
outstanding Council and Committee resolution actions for Members' information. 
 
Attachments 
1. Meeting Action Report    
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