
 

 

 

Notice of Committee Meeting 
 

NOTICE IS HEREBY GIVEN in accordance with Sections 87 and 88 of the 

 Local Government Act 1999, that a meeting of the 

  

CORPORATE PLANNING, POLICY AND PERFORMANCE PRESCRIBED COMMITTEE 
 

Members: Councillor J Woodward (Presiding Member), Mayor Trainer,  
Councillors: R Haese, C O'Rielley, K McKay, M Hill, A Mangos 

 
of the 

 
CITY OF WEST TORRENS 

 

will be held in the Mayor's Reception Room, Civic Centre 
165 Sir Donald Bradman Drive, Hilton 

 
on 
 

TUESDAY, 8 NOVEMBER 2016  
at 6.30pm 

 
 
 
 

Terry Buss 
Chief Executive Officer 

 
 

City of West Torrens Disclaimer 

Please note that the contents of this Committee Agenda have yet to be considered by Council and 
recommendations may be altered or changed by the Council in the process of making the formal 
Council decision. 
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1 MEETING OPENED 

1.1 EVACUATION PROCEDURES 

2 PRESENT 

3 APOLOGIES 

4 DISCLOSURE STATEMENTS 
Committee Members are required to: 
1. Consider Section 73 and 75 of the Local Government Act 1999 and determine whether they 

have a conflict of interest in any matter to be considered in this Agenda; and 
2. Disclose these interests in accordance with the requirements of Sections 74 and 75A of the 

Local Government Act 1999. 

5 CONFIRMATION OF MINUTES  
RECOMMENDATION 
That the Minutes of the meeting of the Corporate Planning, Policy and Performance Committee 
held on 13 September 2016 be confirmed as a true and correct record. 

6 COMMUNICATION BY THE CHAIRPERSON 
 

7 PRESENTATIONS 
Nil  
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8 REPORTS OF THE CHIEF EXECUTIVE OFFICER 
8.1 Annual Service Plans 1st Quarter 2016/17 Progress Update 

Brief 
This report presents the 1st quarter review of the 2016/17 Annual Service Plans and progress in the 
delivery of Council’s Community Plan. 
 

RECOMMENDATION(S) 
The Corporate Planning, Policy and Performance Committee recommends to Council that: 
 
1. Annual Service Plans 1st Quarter Progress Report 2016/17 be received, and  

 
2. The nominated action from the City Strategy Annual Service Plan to finalise investigations 

and preparation of a draft Statement of Intent for the Employment DPA be deleted. 
 

Introduction 
The Annual Service Plans 1st Quarter Progress Report (Attachment 1) outlines Council’s progress 
in implementing its Community Plan. 
 
This Progress Report provides updates on the delivery of Actions from the 2015/16 Annual Service 
Plans that implement the Community Plan Aspirations outlined in figure 1. 
 

Figure 1 Community Plan Aspirations 
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Below is an explanation of the reporting format: 
 
Pie Charts 
 
The pie charts graphically illustrate how Council as a whole, and each individual department, is 
progressing with the delivery of Annual Service Plan Actions.  
 
Action Status 
 
The status of the Actions presented in the Quarterly Report may be Monitor or Off-track. On-track 
and Completed Actions are not presented in the Report. 
 
Monitor means the Action has not progressed to where the relevant department manager was 
expecting, but it is within 70-90% of the quarterly target. When the status of an Action is Monitor, 

the attached quarterly report shows a yellow traffic light ( ) in the right hand column. 
Off-track means the Action has not progressed to where the relevant department manager was 
expecting and is less than 70% of the quarterly target. When the status of an Action is Off-track, 
the attached quarterly report shows a red traffic light ( ) in the right hand column. 
An explanation of why a particular Action has Off-track or Monitor status is contained within the 
Annual Service Plans 1stQuarter Progress Report. 

Discussion 
The performance of the organisation, as a whole, is as follows: 
 
• 98.6% On-track/Completed,  
• 0.5% Monitor; and  
• 1.0% Off-track. 
 
Note that figures may be greater or less than 100% due to rounding effects. 
In the first quarter, two actions were completed. These relate to: 
 
• Promoting and providing a microchipping day for dogs and cats, and  
• Business Services' employee Performance Development Program. 
 
Two actions have been reported as 'off track', which represents 1.0% of the total number of 
actions. These relate to: 
 
• Financial Services' employee Performance Development Program, and  
• Finalisation of investigations and preparation of a draft Statement of Intent for the Employment 

DPA. 
 
It is anticipated that the Financial Services' employee Performance Development Program will be 
completed by the end of the second quarter. 
 
Due to the Minister's position that he will not entertain new Development Plan Amendments unless 
they will directly result in job creation (as per recent correspondence), the Employment DPA will 
not be undertaken. It has therefore been requested that this action be deleted from the City 
Strategy 2016/17 Service Plan. 
 
One action has been reported as needing to be 'monitored', which represents 0.5% per cent of the 
total number of actions. This relates to: 
 
• Planning, promotion and implementation of key activities that recognise diversity within our 

Library and that bring people together to celebrate. 
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Although this action is slightly behind schedule for the first quarter, preparation is underway for 
activities to occur in the second quarter. 

Conclusion 
The Annual Service Plans 1st Quarter Progress Report outlines Council’s progress in implementing 
its Community Plan. 
 
Two actions have been reported as off track and one action has been reported as requiring 
monitoring, with a consequent request to delete one action from the City Strategy 2016/17 Service 
Plan. 
 

Attachments 
1. Annual Service Plans First Quarter Progress Report 2016/17    
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8.2 Children and Vulnerable Persons Safety Policy 

Brief 
The draft Council Policy - Children and Vulnerable Persons Safety has been developed to 
articulate Council's position in relation to the services it provides to children and vulnerable people. 
 

RECOMMENDATION(S) 
The Corporate Planning, Policy and Performance Committee recommends to Council that: 
 
1. The draft Council Policy - Children and Vulnerable Persons Safety be approved. 

 
2. The Chief Executive Officer be authorised to make amendments of a formatting and/or minor 

technical nature to ensure the currency of the Council Policy - Children and Vulnerable 
Persons Safety. 

 

Introduction 
The draft Council Policy- Children and Vulnerable Persons Safety (draft Policy) has been 
developed to articulate Council's commitment to providing a safe environment for children and 
vulnerable people when using Council's services. 

Discussion 
The Children's Protection Act 1993 (the Act) sets out the responsibilities and requirements of 
government organisations and non-government organisations that provide health, welfare, 
education, sporting or recreational, religious or spiritual, childcare, cultural, entertainment, party or 
residential services wholly or partly for children, particular in relation to minimising and dealing with 
issues of child abuse and neglect i.e. mandatory reporting, ensuring relevant policies are in place 
etc. 
 
Accordingly, the draft Policy has been developed to meet the requirements of the Act and to 
articulate Council's commitment to ensuring a safe environment for children when using Council's 
services (Attachment 1). In addition, there is a plethora of legislation that provides for the 
protection of vulnerable persons, all which define vulnerable people differently dependent on the 
focus of the legislation or the demographic it is addressing i.e. the Aged Care Act 1997, Disability 
Discrimination Act 1992, Sex Discrimination Act 1984, Criminal Law Consolidation Act 1935 and 
Equal Opportunity Act 1984 etc. Consequently, this Policy also articulates Council's commitment to 
ensuring a safe environment for vulnerable people when using Council's services. 
 
The draft Policy applies to all City of West Torrens' employees, volunteers, work experience 
students, students on placement, contractors and agency staff providing services wholly or partly 
to children and vulnerable persons. The draft Policy applies a definition of children as being 
persons under 18 years of age and a definition of vulnerable persons as those who may be at risk 
of abuse or exploitation due to their dependency on others or experiences of disadvantage and 
may include people with a physical, intellectual or psychological disability, the frail, aged, new 
arrivals, refugees, and those living in poverty. 

Conclusion 
The draft Council Policy - Children and Vulnerable Persons Safety is presented to the Corporate 
Planning, Policy and Performance Committee for its consideration and recommendation to Council. 
 

Attachments 
1. Children and Vulnerable Persons Safety Policy    
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8.3 Council Policy - Grants, Sponsorships and Donations Programs 
Brief 
The Council Policy - Grants, Sponsorships and Donations Programs has been subject to a minor 
review and is presented to the Corporate Planning, Policy and Performance Prescribed General 
Committee for its consideration and recommendation to Council. 
 

RECOMMENDATION(S) 
The Corporate Planning, Policy and Performance Committee recommends to Council that: 
 
1. The draft Council Policy - Grants, Sponsorships and Donations Programs be approved. 

 
2. The Chief Executive Officer be authorised to make amendments of a formatting and/or minor 

technical nature to ensure the currency of the Council Policy - Grants, Sponsorships and 
Donations Programs. 

 
Introduction 
The Council Policy - Grants, Sponsorships and Donations Programs (Policy) is currently subject to 
a full review following changes to Council's grants, sponsorships and donations program resulting 
from the October 2016 Civic Committee meeting. It is anticipated the reviewed Policy will be 
presented to the February 2017 meeting of the Corporate Planning, Policy and Performance 
Committee (Committee). 
 
However, in the interim, a minor change is necessary to the Policy to accommodate the provision 
of small donations, up to $1,000, to community groups by the Chief Executive Officer or the 
General Manager Business and Community Survives rather than via the Civic Committee and 
Council if they meet the criteria for donations. This is of particular urgency given the Christmas and 
New Year period and the reduction of Council or Committee meetings over that period. 
 
Discussion 
The following two clauses have been included in the Policy: 
 
5.6.4  Applications that meet the criteria and are under $1,000 will be awarded at the 

discretion of the Chief Executive Officer or the General Manager Business and 
Community Services. 

 
5.6.5.a  Any application that meets the criteria and is urgent will be presented directly to 

Council if a Civic Committee meeting is not imminent. 
 
In addition, clause 5.6.5 (previously 5.6.4) has been amended to reflect the inclusion of clause 
5.6.4 and now states that applications that meet the criteria and are over $1,000 will be presented 
to Council's Civic Committee for consideration and recommendation to Council for approval or 
refusal. 
 
The only other changes to the policy are on the front page and reflect the date of this review and 
the transfer of the responsibility for this Policy from the Deputy Chief Executive Officer to the 
General Manager Business and  Community Services. 
 
Conclusion 
The Council Policy - Grants, Sponsorships and Donations Programs has been subject to a minor 
review and is presented to the Corporate Planning, Policy and Performance Prescribed General 
Committee for its consideration and recommendation to Council. 
 

Attachments 
1. Council Policy - Grants, Sponsorships and Donations Programs    
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8.4 Progress on Implementing Council Decisions 
  
Brief 
This report provides an update on completed and outstanding Council and Committee resolution 
actions. 
 

RECOMMENDATION(S) 
The Corporate Planning, Policy and Performance Committee recommends to Council that the 
report be received. 
 
Introduction 
At the meeting of the former Policy, Planning and Performance Committee on 23 August 2011 a 
request was made for a report to be provided at each meeting of the Committee of outstanding 
actions relating to resolutions of Council and Committees. 
 
However, at the 29 August 2016 meeting of the Committee, the Chief Executive Officer agreed to 
incorporate completed actions into the attached 'Progress on Implementing Council Decisions 
Report' (Attachment 1) since the commencement of the term of this Council, i.e. from 9 December 
2014 to 18 October 2016. 
 
In future, actions that have been completed since the preceding meeting of the Committee will 
continue to be included into the report. 
 
Discussion 
A copy of the completed and outstanding resolution actions from 9 December 2014 to 18 October 
2016 is provided for Members' information. Updates/comments are to 3 November 2016. 
 

Attachments 
1. Meeting Actions Report    
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9 OUTSTANDING REPORTS / ACTIONS 
Nil   

10 OTHER BUSINESS 
Nil  

11 CONFIDENTIAL    
Nil  

12 NEXT MEETING 
14 March 2017, 6.30pm in the Mayor's Reception Room. 

13 MEETING CLOSE 
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